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Heerema Marine Contractors 
 
    
 

 
GIFTS & ENTERTAINMENT POLICY 
 

 
 
 
 

 
 
Summary 
 
At HMC, we are committed to developing and maintaining sound business relationships 
with our clients, suppliers and other business associates. Business gifts and entertainment 
on a modest scale are commonly used to build goodwill and strengthen such relationships. 
Providing or accepting occasional meals, gifts or other forms of gratuity may be 
appropriate in certain circumstances. However, if offers of gifts, entertainment or other 
forms of gratuity are frequent or of substantial value, they may prevent the recipient from 
being objective as well as create undue expectations in business relationships. Moreover, 
they may create the appearance of, or an actual, conflict of interest or illicit payment. 
 
Scope 
 
This Policy applies to all employees of Heerema Marine Contractors Holding SE 
(“HMC”) and the employees of all her direct and indirect subsidiaries throughout the 
world. HMC subsidiaries may at their discretion, establish more stringent country-specific 
limits, but not less stringent limits and only after consultation with the Legal Department 
of HMC. 
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1 INTRODUCTION 
 
 HMC has developed this Gifts & Entertainment policy to help its employees make 

the right decisions when providing or accepting gifts and entertainment. The term 
employee includes but is not limited to those employees in management positions. 
As a general rule, expenses for gifts and entertainment of any kind should not be 
excessive and must always be connected to legitimate business activities.  
Expenses for such gifts / entertainment, as with all expenses, should be accurately 
documented by way of submission of expense reports, and accompanied by 
original receipts. 

 
 This policy makes distinction between two kinds of business associates: non-

government clients and government client. The rules governing these two kinds of 
clients differ and care should be taken to ensure that the proper rules and 
guidelines are followed for each kind of client.  
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2  PROVISION OF GIFTS & ENTERTAINMENT  
 (NON-GOVERNMENT CLIENTS) 
 
2.1 Introduction 
 
 This section applies to non-government clients. A non-government client is any 

person that HMC does business with other than a government client (see chapter 
3 for definition of “government client”).  

 
HMC expects its employees to exercise good judgment when providing gifts or 
entertainment to business associates. Employees should talk to their supervisor or 
the Legal department when in doubt as to whether an event, location or 
expenditure is appropriate.  

 
2.2 Gifts 
 
 Occasionally, offering gifts to business associates may be appropriate to 

strengthen relationships. Accordingly, HMC permits such gifts, provided they 
comply with the below guidelines.  

 
 HMC employees may provide gifts to suppliers, vendors, subcontractors, 

agencies and other business associates for legitimate business reasons, such as 
building goodwill and strengthening working relationships (e.g. during the festive 
period, for service anniversaries, or retirement), provided: 

 
• The gift is of nominal value (under EUR 50 and preference should be given 

to gifts bearing the HMC logo); 
• If valued EUR 50 or above, approval should be obtained from HMC’s CFO ; 

and 
• The gift would not embarrass HMC or the recipient if disclosed publicly. 

 
The cumulative value of gifts provided to a business associate may not exceed 
EUR 120 per year. 

 
The following gifts are never appropriate: 

 
• Gifts of cash, or cash equivalent (such as gift cards/gift certificates); 
• Gifts given in order to obtain or retain business, or to secure an improper 

advantage; 
• Gifts that are prohibited by local law; and 
• Gifts you know would violate the recipient’s policy if accepted. 
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2.3 Entertainment 
 
 Business entertainment can play an important role in strengthening working 

relationships among business associates. HMC therefore considers it an 
acceptable practice to provide meals, refreshments, and entertainment of 
reasonable value in conjunction with business discussions, provided the 
entertainment: 

 
• Is in good taste and occurs at a business appropriate venue; 
• Is not provided in order to obtain or retain business, or to secure an improper 

advantage; and 
• Is reasonable and appropriate in the context of the business occasion. 

 
The following entertainment is never appropriate: 

 
• Entertainment that can be regarded as excessive by an objective third party; 
• “Adult” entertainment or any sort of event involving nudity or indecent 

behaviour; 
• Entertainment offered without a representative of HMC accompanying the 

recipient to the event; and 
• Entertainment you know the recipient is not permitted to accept. 

 
 

Please note that tickets to sporting or cultural events provided by HMC to 
business associates at which HMC employees are not present may be allowed 
under circumstances, but should be considered “gifts” and should therefore be 
viewed under the gift guidelines above. 
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3 PROVISION OF GIFTS & ENTERTAINMENT  

(GOVERNMENT CLIENTS OR OTHER 
GOVERNMENT RELATIONS) 

 
3.1 Introduction 
 

This section applies to government clients or government relations. When doing 
business with government clients or other government relations, HMC expects its 
employees to be especially careful when providing gifts or entertainment to such 
parties.  

 
Because the laws of the United States and most other jurisdictions prohibit giving 
anything of value to government officials in order to obtain or retain business or to 
secure some other improper advantage, it is important to make sure that gifts or 
entertainment cannot be construed as bribes. Moreover, HMC employees should 
keep in mind that government officials are often prohibited by law from accepting 
gifts or entertainment, so offering such matters may put the official in an awkward 
position. 

 
A “government client or government relation” is: 

  
• An officer or employee of a government department or agency, whether executive, 

legislative or judicial;  
• An officer or employee of a company under government ownership or control;  
• An officer or employee of a public international organization, such as the World Bank or 

IMF;  
• Any person acting in an official capacity for or on behalf of any government or 

department, agency, or instrumentality or public international organization;  
• Any political party official;  
• Any candidate for political office; or  
• Any other person, individual or entity acting at the suggestion, request or direction or for 

the benefit of any of the above-described persons and entities.  
 

“Government client or government relation” should be interpreted broadly and any questions 
about whether a party is considered to be a government client or government relation should 
be directed to the Legal Department.  
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3.2 Gifts 
 

As a general principle HMC discourages employees from providing gifts to 
government clients or government relations. However, occasionally, providing such 
gifts to government clients or government relation may be appropriate to strengthen 
relationships.  

 
In such cases, giving a gift to a government client is only permitted if: 

 
• The gift is of nominal value (under EUR 50 and contains the HMC logo); 
• For gifts valued EUR 50 or above or not containing the HMC logo, approval 

should be obtained from HMC’s CFO; and 
• Local laws allow the government client or government relation to accept the 

gift. 
 

The cumulative value of gifts provided to a government official may not exceed 
EUR 120 per year. 

 
The following gifts are never appropriate: 

 
• Gifts of cash, or cash equivalent (such as gift cards/gift certificates); 
• Gifts given in order to obtain or retain business, or to secure an improper 

advantage, such as securing favourable tax treatment; 
• Gifts that are prohibited by local law, or that the government client or 

government relation is not permitted to accept;  
• Gifts you know would violate the recipient’s policy if accepted; and  
• Gifts to family members of government clients. 
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3.3 Entertainment 
 

As indicated above, entertaining has the potential to be seen as a bribe. As a 
general principle HMC discourages employees from providing entertainment to 
government clients or government relation.  However, if approval has been 
obtained from HMC’s CFO, in some circumstances entertaining government 
clients or government relation may be appropriate, such as providing a meal or 
drinks during an all day business meeting or after a tour of one of HMC’s 
facilities. Entertaining government clients or government relation is permitted 
only if the entertainment:  
 
• Is approved by HMC’s CFO; 
• Is not excessive or lavish; 
• Is not, or could not be perceived as a bribe, payoff or kickback; and 
• Is in good taste and occurs at a business appropriate venue. 

 
The following entertainment is never appropriate: 

 
• Entertainment that can be regarded as excessive by an objective third party; 
• “Adult” entertainment or any sort of event involving nudity or indecent 

behaviour; 
• Offering entertainment without a representative of HMC accompanying the 

recipient to the event; 
• Entertainment for family members of government clients or government 

relations; and 
• Entertainment prohibited by local law, or that the government client or 

government relation is not permitted to accept. 
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4 ACCEPTING OF GIFTS & ENTERTAINMENT 
 
 As a general principle HMC discourages employees from soliciting or accepting 

gifts or entertainment from clients, suppliers, vendors, subcontractors, agencies 
and other business associates.  Subsequently, employees should refrain from 
accepting any business invitations or benefits of any type (including meals, 
entertainment / tickets), offered to them by a third party in connection with 
company business.  There are, however, certain exceptions, depending on the 
business context, when it may be appropriate for an employee to receive or give 
such a gift or entertainment.  In such cases, employees are urged to exercise good 
judgment before accepting such an offer of a gift / entertainment. Moreover, such 
a gift / entertainment should be reasonable and consistent with HMC’s Code of 
Conduct.  

 
 
5 UNDERSTANDING LOCAL CUSTOMS WHEN 

PROVIDING/ACCEPTING GIFTS 
 
 It is important that all employees recognise and be aware of the local customs 

when it comes to the receiving or providing of gifts, entertainment or benefits, 
whilst visiting or working in foreign countries.  In such cases, we encourage our 
people to once again use sensible judgement in deciding what is reasonable and 
consistent with our Code of Conduct.  For instance, in certain countries it can be 
seen as discourteous to refuse a gift or hospitality, which is being given as a token 
of the bearer’s respect rather than as a means of obtaining reciprocal benefits.  
Once again, in such situations employees are expected to exercise good judgment 
in each case, taking into account the relevant circumstances, including the 
character of the gift or entertainment; its purpose; the positions of the persons 
providing and receiving the gift or entertainment; the business context in which it 
was given; and the social norms. 

 


